
 
 

Office of Financial Aid 
 

WEB TIME ENTRY 
PAYROLL APPROVAL FORM 

 
Student Name:  ______________________________ ID Number:__________________ 
                                        (Print)                                                                                                (Must Be Completed) 

                                                                                       
Department: ________________________________  Position Number:______________ 

 
Student E-mail:  _____________________________ 4 Digit Budget Code:___________ 
 
          Employment  
Today’s Date:_______________________________  Start Date:  __________________ 
 
 
Supervisor Name: ____________________________ ID Number:__________________ 
                                        (Print)                                                                                                (Must Be Completed) 

                                                                                       
Supervisor Position Number: ___________________ 
 
Who will be your Approval Proxy in your absence?  
 
______________________________________ 
                              (Print)                               
 

Please Check this box if you are not the designated approver for this student work 
study position 

 
PLEASE RETURN TO THE OFFICE OF FINANCIAL AID 

 
* MAKE ADDITIONAL COPIES AS NEEDED * 

 
All lines must be filled in or the form will be considered incomplete and returned for 
completion. 
 
If you are unsure of your work study position number, please contact the Human 
Resources Office. 

This is a fillable form—you can 
type information into the blanks 
below and then select the 
submit by email button to 
distribute to all offices listed. 
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		POSN #		POSN TITLE				REPORTS TO		CODE		Approver ID		Placement

				[None Selected]										

		WSR081		5 UP		A. Tyger		WHR5UP		9075		444778		5UNIVE

		WA0099		Acad. Aff.		S. VanDyne		SAIR51		8120		3896960		ACADEM

		WI0099		Admissions/BA		B. Hamlin		SIA052		8210		277697		ADMISS

		WI0098		Admissions/Desk		J. Crace		SIA051		8210		277802		ADMISS

		WI0097		Admissions/OVH		B. Hamlin		SAI052		8210		277697		ADMISS

		WI0096		Admissions/TLC		B. Hamlin		SAI052		8210		277697		ADMISS

		WD0099		Advancement/Shadley		J. Shadley		SD0055		8420		292076		DEVELO

		WD0098		Advancement/Baker		K. Baker		SAAI52		8420		617509		

		WSR091		Affinity East		K. Marvin		WHRCLK		9095		467773		

		WSR078		Affinity West		D. Heimann		WHRAFC		9095		435370		WSR078

		WPA099		Alumni		J. Dunham		SPA051		8440		378333		ALUMNI

		WDG099		Annual Fund		L. Cooney		SD0052		8421		277708		DEVELO

		WAAA97		Art/Eddings/Manc		M. Eddings		FAAA14		1510		290530		ARTDEP

		WAAA98		Art/Mancuso		W. Mancuso		FAAA12		1510		290975		ARTDEP

		WAAA99		Art/Rowe		B. Rowe		FAAA01		1510		277640		ARTDEP

		WAAA96		Art/Sheets		H. Sheets		FAAA11		1510		261901		ARTDEP

		WAA099		Arts/Sci/Clerical		M. Dryzcimski		AAA004		1010		291502		ARTSSC

		WAA097		Arts/Sci/FS		M. Verb		AAA003		1010		313245		ARTSSC

		WAA098		Arts/Sci/Tutoring		M. Dryzcimski		AAA004		1010		291502		ARTSSC

		WAI099		Athletics		B. Lease		SAAH51		7100		284806		ATHLET

		WAAQ99		AudioCenter						1900				AUDIOC

		WAAB98		Bio/Verb		R. Verb		FAAB18		1210		291804		BIOLOG

		WAAB99		Biology		J. Brachok		XAAB41		1210		291859		BIOLOG

		WSM098		Bowling		L. Hefner		SSM052		9120				BOWLIN

		WAAF95		BridgingProgram		M. Pitts		FAAF30		1950		291777		BRIDGE

		WFBS98		Business Services		C. Cosart		SFP052		8171		291776		COPYSE

		WFPN98		CableTV		B. Gainey		XAAD45		8173		293267		ONUCAB

		WS0096		Cafeteria/White Bear		L. Risner				9125		455625		MARRIO

		WAB098		CBA/Elsass		A. Elsass		IAB011		5010		277754		BUSINE

		WAB097		CBA/Maris		T. Maris		AAB003		5010		285285		BUSINE

		WAB099		CBA/Rausch		S. Rausch		SAB051		5010		291870		BUSINE

		WSX099		Chapel		J. King		SSX051		8220		284392		CHAPLA

		WAAC99		Chemistry		K. Daws		AAAC01		1220		291507		CHEMIS

		WAEC99		Civil Engr		J. Snyder		SAEC51		2020		489746		CIVILE

		WAI098		ClubSports		B. Hofman		FAAH15		7110		293389		CLUBSP

		WAS099		Comm. Skills		S. Elsass		SAS091		1800		270231		COMMSK

		WDI099		Comm/Mar		J. Nogueras		ADI002		8430				PUBLIC

		WDI095		Comm/Mar/Colwell		K. Colwell		ADI012		8430		542906		PUBLIC

		WDI094		Comm/Mar/Gore		J. Gore		SDI051		8430		288176		PUBLIC

		WDI096		Comm/Mar/Gore		J. Gore		SDI051		8430		288176		PUBLIC

		WAAD99		CommArts		L. Fletcher		SAAD51		1530		294487		COMMAR

		WFC099		Controller		D. Brown		SFC051		8140		433100		CONTRO

		WSC099		Counseling		R. Good		SSC051		8310		279541		COUNSE

		WSR076		CVA/Lakeview		J. Chew		WHRCVL		9094		400354		CAMPVI

		WSR074		CVA/PolarPlace		J. Aukerman		WHRCVA		9094		493318		CAMPVI

		WSR077		CVA/StadiumView		J. Anderson		WHRCVS		9094		377778		CAMPVI

		WAP097		Drug Info		K. Shields		PAHH14		3010		373728		DRUGIN

		WAAE99		Education		N. Pisani		SAAE51		1410		280248		EDUCAT

		WAEE95		ElecEngr		S. Badertscher		FAEE12		2030		277573		ELECEN

		WAEE93		ElecEngr		S. Badertscher				2030		277573		ELECEN

		WAEE89		ElecEngr		S. Badertscher		FAEE20		2030		277573		ELECEN

		WAEE90		ElecEngr		S. Badertscher		FAEE20		2030		277573		ELECEN

		WAEE98		ElecEngr/Al-Olimat		S. Badertscher		FAEE13		2030		277573		ELECEN

		WAEE97		ElecEngr/Chen		S. Badertscher		FAEE16		2030		277573		ELECEN

		WAEE99		ElecEngr/Desk		S. Badertscher		SAEE51		2030		277573		ELECEN

		WAEE96		ElecEngr/Estell		S. Badertscher		FAEE01		2030		277573		ELECEN

		WAEE94		ElecEngr/Hummel		S. Badertscher		XAEE41		2030		277573		ELECEN

		WAEE92		ElecEngr/Retterer		S. Badertscher		FAEE18		2030		277573		ELECEN

		WAEE91		ElecEngr/Vemuru		S. Badertscher		FAEE19		2030		277573		ELECEN

		WAAF96		E-Media/Delirium		J. Pitts		FAAF14		7230				DELIRI

		WAAF99		English		P. Callahan		SAAF51		1120		498478		ENGLIS

		WAAF97		English/Polaris		K. Cowles		FAAF15		1120				ENGLIS

		WAE098		Engr/B.Kanzig		B. Kanzig		XAEM41		2010		277324		ENGINE

		WAE097		Engr/Reid		K. Reid				2010				ENGINE

		WAE099		Engr/Tour		L. Goldsmith		SAEA51		2010		291874		ENGINE

		WIF099		Financial Aid		B. Goldberg		SIF055		8260		499726		FINAID

		WSR094		Founders Hall		T. Sega		WHRFND		9020		420157		FOUNDE

		WAAS98		FreedCntr		S. Dungan		XAAS41		1531		277981		FREEDC

		WAAS99		FreedCntr/Scene 		K. DeVault		AAAS02		1531		291830		FREEDC

		WAAS97		Freed Center/Smalley		C. Smalley		XAAS91		1531		288354		FREEDC

		WAH099		Heterick		S. Crawford		SAH055		5100				HETERI

		WAAI91		History/PS						1320				HISTOR

		WAAI90		History/PS/Lomax		J. Lomax		FAAI12		1320		285013		HISTOR

		WAAI99		HistPS		Baker		SAA052		1320				HISTOR

		WAAI97		HistPS/Alexander		R. Alexander		FAAI15		1320		276870		HISTOR

		WAAI98		HistPS/Badertscher		P. Badertscher		SAAI51		1320		278205		HISTOR

		WAAI94		HistPS/Baker		K. Baker		SAAI52		1320		617509		HISTOR

		WAAI92		HistPS/Loughlin		M. Loughlin		FAAI13		1320		285069		HISTOR

		WAAI95		HistPS/Scott		J. Scott		FAAI16		1320		263217		HISTOR

		WAAI96		HistPS/Smith		D. Smith		FAAI17		1320		290949		HISTOR

		WAAI93		HistPS/Wilson		E. Wilson		FAAI01		1320		291981		HISTOR

		WAAH99		HPSS		B. Lease		SAAH51		1430		284806		HEALTH

		WFH099		Human Resources		T. Paul		AFH002		8135		414433		PERSON

		WI0095		Intl. Adm		D. Shine		AII001		8210				ADMISS

		WAII00		Intramurals		B. Lease		SAAH51		7240		284806		INTRAM

		WAC097		IT/Hoersten		A. Hoersten		XAC040		6300		270189		ACADCO

		WAC098		IT/Rieman		J. Rieman		AAC004		6300		277480		ACADCO

		WAE096		Laird/Kern		L. Laird				2010		271130		ENGINE

		WAL099		Law		A. Ciampaglio		SAL051		4010		543797		LAWCOL

		WALA99		Law Admissions		A. Ciampaglio		SAL051		4010		543798		LAWADM

		WALX99		Law Alumni		L. Bedford		SAL051		4010		280076		LAWEXT

		WALP99		Law Career Svc		A. Ciampaglio		SAL051		4010		543799		LAWCAR

		WALL98		Law Library-Desk		M. Siebesma		LALL12		5400		272335		LAWLIB

		WALL99		Law Library-Tech						5400				LAWLIB

		RAL099		Law Research		A. Ciampaglio		SAL051		4010		543794		LAWRES

		WALR99		Law Review		A. Ciampaglio		SAL051		4020		543800		LAWREV

		RALT99		Law TA		A. Ciampaglio		SAL051		4010		543795		LAWTAS

		RALC99		Legal Clinic		A. Ciampaglio		SAL051		9830		543796		

		WSR079		Lima Complex		A. Workman		WHRLIE		9030		436097		LIMABR

		WSR093		Maglott Hall		C. Brucato		WHRMAG		9020		435028		MAGLOT

		WFPM99		Mail Room		W. Kent		XFPM41		8176		444798		MAILRO

		WAAK95		Math		S. Murino		SAAK52		1230		286171		MATHDE

		WAAK98		Math/Boyadzhiev		K. Boyadzhiev		FAAK12		1230		273830		MATHDE

		WAAK93		Math/Fuller		W. Fuller		FAAK01		1230		294630		MATHDE

		WAAK99		Math/Hovis		R. Hovis		FAAK21		1230		267473		MATHDE

		WAAK97		Math/Rader		R. Rader		IAAK11		1230		291750		MATHDE

		WAAK96		Math/Raiti		M. Raiti		FAAK20		1230		290546		MATHDE

		WAAK92		Math/Roll		J. Roll		FAAK94		1230		383120		MATHDE

		WAAK94		Math/Schroeder		S.Schroeder		FAAK19		1230		290942		MATHDE

		WSM099		McIntosh Desk		L. Hefner		SSM052		9110				MCINTO

		WSM095		McIntosh/TechTeam		D. Dellifield		ASM001		9110		293254		MCINTO

		WAEM99		Mech Engr		J. Marquart		FAEM12		2040		272403		MECHEN

		WAEM95		MechEngr/Marquart		J. Marquart		FAEM12		2040		272403		MECHEN

		WAEM98		MechEngr/Sawyers		D. Sawyers		FAEM11		2040		376567		MECHEN

		WAEM97		MechEngr/Shen		H. Shen		FAEM15		2040		525240		MECHEN

		WAEM96		MechEngr/Yoder		J. Marquart		FAEM12		2040		272403		MECHEN

		WAAG99		Modern Lang		N. Wright		SAAG51		1130		278172		MODERN

		WSM097		Multi Cult		C. Pickett		ASM002		8241		481516		MULTIC

		WAAL97		Music/Casey		R. Casey		FAAL01		1520		272158		MUSIC

		WAAL99		Music/Roby		J. Roby		FAAL12		1520				MUSIC

		WSR082		NoHouse		A. Tyger		WHR5UP		9050		444778		NORTHE

		WS0098		Northern On Main		L. Risner				9130		455625		NOMAIN

		WAAF98		Northern Review		D. Bauer		FAAF17		7260		291736		NORTHR

		WSN099		Nursing		D. Kirklin		FAAV14		1250				

		WSR092		Park Hall		K. Winner		WHRPRK		9020		483129		PARKHA

		WAEC96		PaveMgt						2020				ENGINE

		WAP094		Pharm		T. Kier		AAP003		3010				PHARMA

		WAP095		Pharm/Dean		J. Sprague		AAP001		3010		288622		PHARMA

		WAP099		Pharm/Flower		P. Flower		SAP053		3010		278327		PHARMA

		WAP096		Pharm/Long		G. Long		XAP091		3010		285023		PHARMA

		WAP093		Pharm/Myers		D. Myers		IAP014		3010		294099		PHARMA

		WAP098		Pharm/Williams		K. Williams		SAP056		3010		273005		PHARMA

		WAP092		Pharmacy/						3010				PHARMA

		WAP091		Pharmacy/Wills		L. Louth		SAP052		3010				PHARMA

		WAAM99		Phil/Rel		P. Hibbard		SAAJ51		1150		283500		PHILOS

		WFM099		Physical Plant		J. Hermiller		AFM001		8998				MAINTE

		WAAN99		Physics		S. Murino		SAAK52		1240		286171		PHYSIC

		WAAP99		Psy/Soc		C. Cherry		SAAP51		1330				PSYCHO

		WAR099		Registrar						8300				REGIST

		WSR073		Res Hall Janitor		J. Hermiller		AFM001		8250				

		WSR099		Res. Life		S. Lowe		SSR052		8250		597771		RESIDE

		WFS099		Security		G. Sleesman		XFS041		8550		288337		SECURI

		WDI097		Sports Info/Glon		T. Glon		ADI014		8430		277623		PUBLIC

		WSR097		Stambaugh Hall		E. Iles		WHRSTM		9040		504436		STAMBU

		WS0099		Student Senate Positions		S. Crozier				8230		277410		

		WSP098		StuDevelop		S. Rychel		SSP051		8280		544476		CAREER

		WF0098		Switchboard		L. Hall		XFP041		8510		265685		SWITCH

		WAAJ99		Tech/Desk		P. Hibbard		SAAJ51		1420		283500		TECHNO

		WAAJ98		Tech/Maint		M. Zembower		XAAJ41		1420		262015		TECHNO

		WSR075		U. Courtyard Apts.		K. Baker				9097		461335		UNIVER

		WFP099		UnivWarehouse		S. Mankey		XFMS42		8170		274344		PURCHA

		WF0099		VPFinAfrs		E. Klausing		SF0052		8130				FINVPR

		WAAT99		WONB		R. Gainey		FAAD13		7290		282614		WONBRA

		WAAR99		WorkStudy - CDC		N. O'Sullivan		AAAR01		1340		28986		CHILDD

		WDI098		Yearbook		M. Caw-Woods		AAS091		1800		270433		YEARBO
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